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Giro DDA – Preparation Notes on DDA forms

1. How to complete the Inter Bank GIRO (IBG) Direct Debit Authorisation (DDA) form?

The form is divided into three parts:

Part 1 – to be completed by the donor   

Part 2 – to be completed by Kong Meng San Phor Kark See Monastery 

Part 3 – to be completed by donor’s designated bank

Please take note of the important points when completing Part 1 on the DDA form:

· Billing Organisation (BO) refers to the Monastery.  Applicant refers to the donor.  Donor will be authorizing BO to debit his/her bank account for payment.

· Fill in the name of your designated bank, name of branch, name of account holder and account number.

· State the monthly donation amount,.  The donation amount will be deducted from your bank account on 20th of every month.  Please ensure that there will be sufficient balance in your account as the bank will levy charges for any returned giro transaction.

· On completion of the details on the form, please sign on the form according to the signature specimen maintained with your bank.  You may need to proceed to the nearest bank for inking of the thumb print, if applicable.

· Once the form is fully completed, please send it to the Monastery at the following address:

Kong Meng San Phor Kark See Monastery

88 Bright Hill Road

S’pore 574117



Attn : Finance Dept

2. How soon will the deduction be effective after donors submit the completed form to BO?

The processing of IBG DDA forms by donors’ banks could take up to one month.  Collection via IBG typically commences two months from date of receipt of authorisation form from the donor.

3. Termination of donation

Should you decide to terminate the donation, please write to Finance Dept of your intention at least one month in advance.  We will inform the bank to stop the giro deduction.
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